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Requisition Form to avail Transport Facility

# To be submitted at Transport Office (Room No. 108)

Name of In-Charge with Bus (if bus required).......ccccceveiviveviveececcececeene Signature ......ccceeeeeeeee.
Date & Time of departure of vehicle required: Time .......ccccc.......... AM/PM dated.......c.cceeverrrerennns

Expected Date and Time of Return of Vehicle : Time ......cccceeveeveeneee. AM/PM dated .......cc.coeeuueee.

ReMArks of TranSPOrt OffiCer ...t e e st ste e e r et e s e n e s

Details Of VENICIE @SSIZNEM.......c ittt e s te e e e et et e see s tesaesan e s aessennenes

Transport Officer

Recommended/ Not- recommended Approved/ Not approved

Deputy Registrar Registrar

Note:
1. The Services will be provided as per the availability of vehicle and human resource.
2. The requisition must be sent to the Transport Deptt. well in advance, as processing takes time, except emergency

cases, which would be moved by the concerned addressing officer directly to the Transport Officer & such emergent
request will be moved for the post-facto approval of the competent authority.



