
nf{k.k fcgkj dsUnzh; fo’ofo|ky; 
CENTRAL UNIVERSITY OF SOUTH BIHAR 
SH-7, Gaya- Panchanpur Road, Village- Karhara, Post- Fatehpur 

P.S- Tekari, District- Gaya (Bihar) PIN- 824236 

 

dk;Zxzg.k fjiksVZ JOINING REPORT  
 

(Resuming duty, after Shifting/Transfer) 
 
 

nf{k.k fcgkj dsUnzh; fo’ofo|ky; ds dk;kZy; vkns’k la[;k -------------------------------------------------------------- 

fnukad ------------------------- ds lanHkZ esa] eSa -------------------------------------------------------- ¼uke½ -----------------------------------------------------

¼inuke½] --------------------------------------------------------------- ¼foHkkx½ fnukad -------------------------- ¼iwokZgu@vijkà½ dks nf{k.k 

fcgkj dsUnzh; fo’ofo|ky; ds iapkuiqj ifjlj esa dk;Zxzg.k djrk@djrh g¡wA 

 

With reference to the Office Order No.______________________ issued on 

date_________ Central University of South Bihar, I _____________________ (Name)   

____________________ (Designation), ________________________ (Department)  

hereby report myself for duty at Central University of South Bihar, Panchanpur 

Campus on _______________ (Forenoon/ Afternoon). 

 
 

fnukad/Date: _____________________  gLrk{kj /Signature: _____________________ 

   
   

 

foHkkxk/;{k / dk;kZy; çHkkjh vf/kdkjh }kjk vxzsf"kr vH;qfDr;ka %& 

Forwarding remarks of the Head of Department/ Office in-charge :- 

___________________________________________________________________ 

___________________________________________________________________ 
___________________________________________________________________ 

 

 

 

lgk;d dqylfpo @ mi dqylfpo @ dqylfPko 

Assistant Registrar / Dy. Registrar / Registrar 

 

 

 

  



nf{k.k fcgkj dsUnzh; fo’ofo|ky; 
CENTRAL UNIVERSITY OF SOUTH BIHAR 
SH-7, Gaya- Panchanpur Road, Village- Karhara, Post- Fatehpur 

P.S- Tekari, District- Gaya (Bihar) PIN- 824236 

 

dk;Zxzg.k fjiksVZ JOINING REPORT  
 

(Resuming duty, after availing Commuted leave (Medical)) 
 

  

eSa --------------------------------------------------------------------------¼uke½] ----------------------------------------------------------¼inuke½] ----------------------------------------------------

¼foHkkx½ iwoZ;kstu -------------------------------- rFkk -------------------------------- vuq;kstu lfgr fnukad ------------------------ ls -------------------------rd 

------------- fnuksa ds ifjofrZr vodk’k ¼dE;wVsM yho½ dk ykHk ysus ds ckn ,rn~}kjk vkt fnukad --------------------------- 

iwokZgu@vijkà dks dk;Zxzg.k djrk@djrh g¡wA 

I, ____________________________ (Name), _________________________(Designation), 

_____________________________(Department) hereby report myself for duty on this day 

_______ Forenoon/Afternoon after availing of ________ Day(s) Commuted Leave from 

_____________ to ______________ with prefix ______________ suffix ______________. 

 

LoLFkrk çek.k&i= layXu gSaA  

Fitness Certificate is enclosed. 
 

fnukad@Date: _______________   gLrk{kj@Singnature: ________________ 

    

    

   

foHkkxk/;{k / dk;kZy; çHkkjh vf/kdkjh }kjk vxzsf"kr vH;qfDr;ka %& 

Forwarding remarks of the Head of Department/ Office in-charge :- 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 
 

 

 

 

lgk;d dqylfpo @ mi dqylfpo @ dqylfPko 

Assistant Registrar / Dy. Registrar / Registrar 
 

  



nf{k.k fcgkj dsUnzh; fo’ofo|ky; 
CENTRAL UNIVERSITY OF SOUTH BIHAR 
SH-7, Gaya- Panchanpur Road, Village- Karhara, Post- Fatehpur 

P.S- Tekari, District- Gaya (Bihar) PIN- 824236 

 

dk;Zxzg.k fjiksVZ JOINING REPORT 

(Resuming duty, after availing summer/winter vacation break) 

 

 eSa ---------------------------------------------------------------¼uke½] -----------------------------------------------------¼inuke½] ----------------------------------------------------

¼foHkkx½ iwoZ;kstu ----------------------------- rFkk ------------------------------ vuq;kstu lfgr fnukad ------------------------------- ls 

------------------------------rd -----------------------fnuksa dh xzh"ekodk’k@’khrdkyhu vodk’k dk ykHk ysus ds ckn 

,rn~}kjk vkt fnukad -----------------------iwokZgu@vijkà dks dk;Zxzg.k djrk@djrh g¡wA 

 I,____________________________ (Name), ____________________ (Designation), 

_____________________________(Department) hereby report myself for duty on this day 

________ Forenoon/Afternoon after availing Summer/Winter vacation for _________ 

Day(s) from _________________________ to __________________________ with 

prefix ________________ and  suffix_______________. 

  

fnukad@Date : _______________  gLrk{kj @Singnature : ____________________ 

       

 

foHkkxk/;{k / dk;kZy; çHkkjh vf/kdkjh }kjk vxzsf"kr vH;qfDr;ka %& 

Forwarding remarks of the Head of Department/ Office in-charge :- 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

 

 

 

lgk;d dqylfpo @ mi dqylfpo @ dqylfPko 

Assistant Registrar / Dy. Registrar / Registrar 

 

  



nf{k.k fcgkj dsUnzh; fo’ofo|ky; 
CENTRAL UNIVERSITY OF SOUTH BIHAR 
SH-7, Gaya- Panchanpur Road, Village- Karhara, Post- Fatehpur 

P.S- Tekari, District- Gaya (Bihar) PIN- 824236 

 

dk;Zxzg.k fjiksVZ JOINING REPORT  
 

(Resuming duty, after Orientation Programme / Refresher Course / Summer School/Winter School / 
Fellowship/Workshop / Training Programme)  

 
nf{k.k fcgkj dsUnzh; fo’ofo|ky; ds dk;ZeqfDr i=@dk;kZy; vkns’k la[;k -------------------------------------------- 

fnukad ----------------------------------------- ds lanHkZ esa] eSa ----------------------------------------------------------------------------------------------- ¼uke½]      

----------------------------------------------------------------------------- ¼inuke½] ------------------------------------------------------------------------------- ¼foHkkx½ vksfj,uVs’ku 

izksxze@fjQzs’kj dkslZ@xzh"kedkyhu@’khrdkyhu izf’k{k.k@Qsyksf’ki@dk;Z’kkyk@izf’k{k.k esa fnukad 

____________ ls ____________  rd _______ fnuksa ds fy,  Hkkx ysus@iw.kZ djus ds 

mijkar fnukad ___________ ¼iwokZgu@vijkà½ dks nf{k.k fcgkj dsUnzh; fo’ofo|ky; ds iapkuiqj 

ifjlj esa dk;Zxzg.k djrk@djrh g¡wA 

 

With reference to Relieving Letter/Office Order No.________________________ 

issue on date _____________ by Central University of South Bihar, I 

_______________________ (Name), ____________________ (Designation), 

_____________________________(Department) hereby report myself for duty after 

attending/completion of Orientation Programme / Refresher Course / Summer 

School/Winter School / Fellowship/Workshop / Training Programme for _______ 

day(s) from _______________ to ________________  at Central University of South 

Bihar, Panchanpur Campus on ___________ (Forenoon / Afternoon). 

 

layXud%&  lekiu izek.k&i= layXu gSA 

Enclosure:-  Completion certificate enclosed. 

  

fnukad/Date: _____________________       gLrk{kj /Signature : _____________________ 
 

 

foHkkxk/;{k / dk;kZy; çHkkjh vf/kdkjh }kjk vxzsf"kr vH;qfDr;ka %& 

Forwarding remarks of the Head of Department/ Office in-charge :- 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

 

 

lgk;d dqylfpo @ mi dqylfpo @ dqylfPko 

Assistant Registrar / Dy. Registrar / Registrar 

  

mailto:ysus@iw.kZ


nf{k.k fcgkj dsUnzh; fo’ofo|ky; 
CENTRAL UNIVERSITY OF SOUTH BIHAR 
SH-7, Gaya- Panchanpur Road, Village- Karhara, Post- Fatehpur 

P.S- Tekari, District- Gaya (Bihar) PIN- 824236 

 

dk;Zxzg.k fjiksVZ JOINING REPORT  
 

(Resuming duty, after availing all kind of leave (Except Commuted)) 
 

  

eSa --------------------------------------------------------------------------¼uke½] ----------------------------------------------------------¼inuke½] ------------------------------------------------------

-------------¼foHkkx½ iwoZ;kstu -------------------------------- rFkk -------------------------------- vuq;kstu lfgr fnukad -------------------- ls ----------------------

-------------rd ------------- fnuksa dk ---------------------- vodk’k dk ykHk ysus ds ckn ,rn~}kjk vkt fnukad ------------------------------- 

iwokZgu@vijkà dks dk;Zxzg.k djrk@djrh g¡wA 

I, ____________________________ (Name), _________________________(Designation), 

_____________________________(Department) hereby report myself on duty on this day 

_______ Forenoon/Afternoon after availing of ________ Day(s) ____________ Leave from 

_____________ to ______________ with prefix ______________ suffix ______________. 

 

 

fnukad@Date: _______________   gLrk{kj@Singnature: ________________ 

    

    

   

foHkkxk/;{k / dk;kZy; çHkkjh vf/kdkjh }kjk vxzsf"kr vH;qfDr;ka %& 

Forwarding remarks of the Head of Department/ Office in-charge :- 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 
 

 

 

 

lgk;d dqylfpo @ mi dqylfpo @ dqylfPko 

Assistant Registrar / Dy. Registrar / Registrar 


